The Circle: "How To" Guide

1. Go to the web address: http://thecircle.nursingsociety.org
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STTI's new online professional networking site! By: Michelle Lily, J: 401 PM
Read ™10 Easy Steps to Getting Started”
Get started with these tips:
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1. Sign In using your STTI username and password. Wetcome fo'The Clroiel
2. Customize your profile and preferences By: Michelle Lilly. Nov 11, 6
3. Adjust your e-mail settings through My Subscriptions Connect with other STTI members, your chapters,
- 4. Start a discussion! regions, headquarters and with the benefits and
5 5. Share your story sevices of membership. Visit the FAQs in the top
the circle s Questions? view the FAQs navigation to get started!
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STTI's new online professional networking site! By: Michelle Lilly, Jan 10, 2011 4:01 PM
Read "10 Easy Steps to Getting Started"

Get started with these tips:

1. Sign In using your STTI username and password. Welcome to The Circle!

2. Customize your profile and preferences By: Michelle Lilly, Nov 11, 2010 2:46 PM

3. Adjust your e-mail settings through My Subscriptions Connect with other STTI members, your chapters, _
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3. You should now see the Log In screen below.
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Welcome to The Circle!
= Home " n
E-mail Address . . Sign in to access:
= My Profile N '
ch \_/f’ 1. your profile on The Circle
= Chapters
password the circle 2. your STTI Chap!er or Workgroup
= Directory - 3. an STTl-affiliated Community
= Discussions Enter the same User ID and Password you use to access the
Forgot Password? STTI family of web sites.
= Events
I Remember me If you are new to STTI, your User ID is your primary e-mail
= Groups address and your Password is your seven digit constituent
number.
= FAQs
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**You must use the email address associated with your Sigma Theta Tau membership.
Your password is your seven digit constituent number (found on your STTI membership
card)**

4. You should now see your Personal Profile.
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® My Inbox Edit Contact Information

» MyRSS Feeds
Bio
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Contacts =
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5. To update your Personal Profile you can click on the various highlighted "Edit" buttons.
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7. You will then need to re-enter your email address and password. When finished
making changes go to the bottom of the page abd click on "Update Contact
Information." Your changes are then saved and you can close the window. Your edits
will be visible on your next log-in.



Definitions of Tabs within The Circle
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4 Circle Profile - The Circle

@ Sigma Theta Tau International
Honor Society of Nursing

Home My Profile Chapters Directory Discussio

Home > My Profile > Circle Profile
Circle Profile

My Profile

= Circle Profile

= My Contacts
= My Groups
u My Networks
= My Inbox

= My RSS Feeds

u My Preferences

Circle Profile: This is your Personal Profile. you will automatically be on this page after
clicking on "My Profile" and logging in.

My Contacts: This is where you can add other STTI members to your contact list for easy
reference. By clicking on "Add contacts" you can use the directory to find other STTI
members you would like in your contact list.
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My Contacts

My Profile
= Circle Profile

= My Contacts Add Contact(s) *
Switch name to First Last

= My Groups

Sort Name Z-A Rating Sort Company Name A-Z City State Country Show: 20 per page =
= My Networks

You have no Contacts.
= My Inbox

= My RSS Feeds

= My Preferences
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Directory e

Find an STTI Member

= Advanced Search
First Name

Last Name
Company Name

Email Address

Advanced search criteria - Find workgroup and community colleagues on The Circle

Find tembers Jciear

My Groups: Your group should include the Beta Mu Chapter of STTI.
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My Groups
= Circle Profile

To search all groups, "All" and select the group type from the drop down menu.
= My Contacts

Mine | My Contacts' | All | Recently Added | By Size
= My Groups

Show: 10 per page - Community Type: -
= My Networks
= My Inbox Chapter
Beta Mu Chapter 522 Members
m My RSS Feeds Beta Mu Chapter View the Website
View the Discussions
= My Preferences View the Library
Chapter Officer
All Chapter Officers 3845 Members
The All Chapter Officers group is comprised of officers from all STTI chapters. The purpose of View the Discussions
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this aroun is to obrovide chaoter leaders with oboortunities to network. collaborate and share View the Librarv

My Networks: Networks are groups that are automatically built based on the
Certifications, Interests, Job History and Education you've specified in your profile. Find
people who share your background and interests or discover common background
and interest among your existing contacts!

My Inbox: Receive messages and invitations for events from STTI members.

The RSS Feeds: Participate is discussions, read blogs, and access the resource library via
the RSS Feeds link.



My Preferences: This is where you will select the information you share as well as with
whom you share it. Remember to click "SAVE" when done.
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My Profile Home > My Profile > My Preferences

My Preferences
= Circle Profile

Contact Preferences
= My Contacts
u My Groups Community members may contact you by inviting you to become their contact, inviting you to join a community, or sending you a

message. Notifications will be stored in your Inbox. i { may also be to an email address based on your selected
= My Networks preferences.
-

Myiobox Allow community members to contact me?

= My RSS Feeds ® Yes © No
= My P are currently being sent to: mdoyle@cox.net (click here to change)

1 would like to forward to my notification email address:

Contact Requests ® Yes No
Community Invitations * Yes No
Regular Messages * Yes No
Forward Comments * Yes No

Your profile may be accessed through the member directory and community rosters. You have control over the information others see
on your profile.

| would like to be included in the member directory and community rosters:

* Yes “© No P
Picture My Contacts Members Only  * Public Nobody
My Blog My Contacts  * Members Only © Public © Nobody
Mutual Contacts My Contacts * Members Only Public Nobody
My Communities My Contacts Members Only Public  * Nobody
My Networks My Contacts * Members Only Public Nobody
Company Information My Contacts * Members Only Public Nobody
Job Title and Department My Contacts  * Members Only Public Nobody
City, State, Zip My Contacts Members Only  * Public Nobody
Country My Contacts © Members Only ® Public Nobody i
Website URL My Contacts ® Members Only Public Nobody
Email Address My Contacts © Members Only = Public ® Nobody
Contact me options My Contacts ® Members Only © Public Nobody
Bio My Contacts ® Members Only © Public Nobody
Education My Contacts *® Members Only © Public Nobody
Job History My Contacts ® Members Only © Public Nobody
Primary Specialty / Areas of My Contacts ® Members Only © Public Nobody
Interest
Certifications My Contacts  ® Members Only © Public Nobody
My Documents My Contacts ® Members Only © Public Nobody
Type of Position My Contacts ® Members Only © Public Nobody
Digital Ribbon My Contacts © Members Only © Public *® Nobody =
Honors and Awards My Contacts # Members Only Public Nobody
Professional Groups and My Contacts ® Members Only Public Nobody
Associations
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